
ORGANIZATION



Whether you’re a Panster or a 
Plotter some planning and 
organization is helpful

• Panster
• Set a goal
• Set aside time to write
• Develop a plot – maybe 

at a high level
• Character interviews
• Research

• Plotter
• Set a goal
• Set aside time to write
• Develop an outline with 

plot points
• Character interviews
• Research



Organizational Tool for Writers

1. Word processing program such as Word by Microsoft or GoogleDocs
1. Allows you to save your manuscript in folders where they can be easily accessed.
2. Allows changing of text and editing within the program.
3. Has a format common to most publishers and agents.

2. Grammarly, AutoCrit, Hemingway and other editing software
1. Checks grammar, spelling, word choices

3. Spreadsheets or databases such as Excel or Access, 
1. Stores research data or lists, including images

4. Notecards, pencil, pens, paper, journals 
5. Outlining Software and data storage

1. Workflowy.com
2. OneNote (Microsoft)
3. DropBox
4. Evernote



What to consider in software 
tools?

There are 11 things to consider when deciding which program to use for your book:
How easy is it to format text the way you want?
Does it have templates available?
How many?
How much does it cost?
Is the program simple & easy to use?
Does it offer any extra features or other bells & whistles?
How about a distraction-free writing experience?
Is the program user-friendly?
Can you access your files no matter where you are?
How easy is it to collaborate with editors & team members?
Is there distribution capabilities when it’s time to publish?



Novel Writing Software

1. Scrivener – Free 14-day trial - Under $50 for licensed copy 



Novel Writing Software

1. yWriter – free software – will accept donations 



Using Excel to outline your plot



Using Word to outline your plot



Outlining at Workflowy.com



List of Best Writing Software

Here are some of the best writing software for writers:

•Microsoft Word – Word Processor, $79.99.
•Scrivener – Word Processor, $45.
•Freedom – Productivity Software, $2.42/month.
•Google Docs – Online Word Processor, Free.
•Evernote – Note-Taking Software, Free.
•FocusWriter – Word Processor, Free.
•FastPencil – Word Processor, Free.
•yWriter – Word Processor, Free.
•Hemingway App – Style & Grammar Checker,  Online Free, app is $29. 



Project Storage in OneNote



Editing in Hemingway.com


